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Minnedosa Regional Archives 
  Box 1966,  45  1st Ave S.E. 

Minnedosa, MB, R0J 1E0 

Terms and Conditions Applicable to 
And Request for 

Reproductions of Photographs or other Materials 
 

1. No reproduction of photographs or other archival materials may be made in any manner  
whatsoever without the Archives knowledge and consent.   
The Archives retains all rights to the photographs in the Archives, including any   
reproduction of any such photograph. 
 

2. Single copies of archival materials may be provided for purposes of research or private 
study.  Use for other purpose may require authorization of the copyright owner. The client 
assumes full responsibility for locating the copyright owner and obtaining any necessary 
authorizations for use other than research. 

 

3. Researchers / clients must accept responsibility for determining copyright obligations, and 
for securing any and all publication rights that may apply to any photograph or other 
material (including ensuring that no one’s personality or privacy rights are violated in any 
such publication); 
 

4. The use of any reproduction must be limited to the express purpose for which the 
reproduction was requested.  All other uses are prohibited without the express written 
authorization of the Archives or the copyright owner 

. 

5. An appropriate credit line and acknowledgement of copyright must be given in all cases 
of publication, exhibition, presentation or other display of that reproduction.                                  

Example of a credit line – Minnedosa Regional Archives  2009–21-34  
Credits should appear in close proximity to the image or in a special section devoted to 
credits.  Reproductions distributed electronically must contain the credit or caption as part of 
the image.  

 

6. Any subsequent use (including subsequent editions, paperback, foreign language or 
electronic editions) constitutes re-use and must be applied for in writing to the Minnedosa 
Regional Archives and will be subject to additional usage fee. However, the applicant may 
use the image on packaging or in any advertisement, catalogues, publicity or promotional 
use, solely in connection with marketing and distribution of the product. 

 

7. Unless authorized in writing by the Archives and noted in the credit line, no reproduction 
will be shown with added colouring, will be superimposed or transposed, or will be modified, 
altered or cropped in any manner whatsoever that significantly changes the meaning or 
context of the image, or that compromises its authenticity as an historical document.  

 

8. Any reproduction of a photograph must be destroyed upon conclusion of the project in 
respect of which the reproduction was made, unless that reproduction was made with the 
Archives knowledge that it would not be destroyed and with payment of the appropriate fees 
to the Archives. 
 

9. The Minnedosa Regional Archives reserves the right to demand that any reproduction of 
any archival material including photographs in the holdings of the Archives be returned   
in the event of an actual or a threatened breach of this Policy. 
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Request to Minnedosa Regional Archives 

for Reproduction of Archival Materials 

 
Please see “Price List for Research, Reproductions, and Usage” 

for cost of reproductions you wish to request. 
 

Request for reproductions of the following Archival Materials  
                                   e.g.. photographs 2009-21-3 and 2008-24-11   or   pages 3 – 5  Smith Diary  2008 – 99  

_________________________________________________________________________  
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
Purpose for which the reproductions are requested 
____ Personal,    ____ Publication,    ____ Commercial,    _____ Exhibition,  _____ Other 
 
Description of use __________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
 
By signing below the Researcher / Client confirms he/she has read and understands the 
foregoing terms and conditions and agrees to be bound by them. 
 
 
____________________________________         _______________________________ 
Signature of Researcher / Client        Signature of Witness 
 
____________________________________ 
 Name (printed)  
 
 
_________________________________________________________________________ 
Address           Phone number        Email address 
 

Please submit this request to the Minnedosa Regional Archives to be processed. 
 

 
 

Request for Reproduction(s)  -  Granted  YES     /     NO   
 
 
___________________________________________________________________ 
Signature  -  Representative of Minnedosa Regional Archives            

           
                       1 copy filed in the Archives 

        1 copy returned to Researcher / Client   


